[image: image1.jpg]NORTHWEST




Host Family Application Instructions 

NorthWest Student Exchange (NWSE) and all its staff members are delighted that you are considering hosting an exchange student. Please complete the information on the following pages to help us begin the process of matching one of our students with your family. This form can be completed on your computer (use the tab key to move from field to field; check boxes as indicated; the form will expand as you type), or can be printed out and completed by hand; please print neatly.  The sooner we can finalize this portion of the application process, the sooner you can view photos of the students and their complete profiles. 

With this application we hope to provide an accurate introduction of your family to the exchange student who will come to your home. Just as you will receive a packet of information about your student, most of this application will be provided to your student (references and other confidential information shall remain confidential and not be shared with anyone). Please remember to provide each document from the “Check List” below. When you are finished completing the form, your local NWSE Academic Coordinator will advise you of the next step. You can feel free to call NWSE headquarters any time at 206 527 0917 any time with questions or for assistance. Thank you in advance! 

Check List:  Items to Submit


General Information (first three pages of application)


Letter of Introduction

Name, address, phone number and email of a “second visitor” (e.g. someone living close by, who can perform a brief “second visit” to your family to confirm our NWSE coordinator’s interview visit. NWSE will provide the “second visitor” with the necessary information to do the “second visit”, which should not take more than 15 minutes. – A “second visit” is now required by the US Department of State for each host family.)


Signed Host Family Agreement Form (includes agreement to undergo background check)


Family Photographs (include photographs of all family members, your home’s exterior and grounds, kitchen, student’s bedroom, student’s bathroom, and family and living areas) 


Driver’s license or other government issued ID for each family member 18 years of age or older


Two (2) Personal References:  Each reference should be completed by the reference, that is, not transcribed by a second party.  Reference forms are provided separately.
Note:  NorthWest Student Exchange welcomes families and student applicants of all races, creeds, religions and socio-economic backgrounds.  Hosts must have financial means to provide comfortable accommodations to exchange students.

NorthWest Student Exchange

Host Family Application

You may complete the application on your computer.  Use the tab key (or mouse) to tab from field to field.  The form may expand as you type. You also agree to inform NWSE immediately of any material changes in the status of your family or student, including, but not limited to, changes in address, finances, health, employment and criminal activity.
	Relationship to Family
	Name (First, Middle, LAST)
	Occupation (adults) OR

Grade in School (children)
	Date of Birth

	Host Parent 1
	                 
	      
	     

	Host Parent 2
	                 
	     
	     

	List below all others living in the home (e.g., “Son,” First Name, Middle, Last, Occupation or Grade, Date of Birth)

	     
	                 
	     
	     

	     
	                 
	     
	     


List all individuals who are living full-time or part-time in the home or who frequently stay at the home. If there are more than six, please list on a separate sheet.

	Street Address: 
	     

	City, State, Zip: 
	     

	Home Phone:

     
	Parent 1’s Work Phone:

      
	Parent 2’s Work Phone: 

      

	Email address: 
	     
	Parent 1’s Cell Phone:        
	Parent 2’s Cell Phone:       

	Is your home the site of a functioning business? (e.g., daycare, farm)         
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Has any member of your household ever been charged with any crime or had his/her criminal record sealed?                    
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	If yes, please elaborate:
	     

	Have you had any contact with any child protective services agency in the past?          
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	If yes, please indicate when and for what reason(s):
	     


	Employment

Please fill out the following for each working member of the household

	Name
	Employer Name
	Job Title
	Point of Contact

	     
	     
	     
	     

	     
	     
	     
	     


	We prefer to host a student for (check one box)

	Academic Year  FORMCHECKBOX 
        Fall Semester  FORMCHECKBOX 
           Winter Semester (Jan thru Jun)  FORMCHECKBOX 
        Short-term (3/4 wks)  FORMCHECKBOX 


	We prefer to host (check one box):               A female  FORMCHECKBOX 
                         A male   FORMCHECKBOX 
             No preference        FORMCHECKBOX 


	List nationality preferences (if any):       


	Diet and Nutrition

	Does anyone in the family have any dietary restrictions or special needs?
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	If yes, describe: 
	     

	Do you expect the student to follow any dietary or other mealtime restrictions?
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	If yes, describe: 
	     

	Would you feel comfortable hosting a student who follows a particular diet (e.g., Vegetarian, Vegan, etc.)?
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	If yes, specify: 
	     

	Would your family provide three square meals daily?
	 FORMCHECKBOX 
Yes  FORMCHECKBOX 
 No


	Host School

Please indicate the school you anticipate the student will attend

	Name of School
	     
	Private school:
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Name of Contact (if known):
	     
	Start date of the school year: 
	     

	Street Address:
	     
	Size of student body: 
	     

	City, State, Zip:
	     
	Distance from school to home:
	     

	Telephone:
	     

	Email:
	     

	How will the exchange student get to the school?
 FORMCHECKBOX 
Bus     FORMCHECKBOX 
Carpool    FORMCHECKBOX 
Walk    FORMCHECKBOX 
Other:      
	

	Which, if any, of your family’s children, presently attend this school?

	Name
	If applicable list sports/clubs/activities, if any, your child(ren) participate(s) in at the school

	     
	     

	     
	     

	     
	     

	Would your family provide transportation for extracurricular activities after school or in the evenings, if required?
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Does any member of your household work for the high school in a coaching/teaching/or administrative capacity?
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Has any member of your household had contact with a coach regarding hosting an exchange student of particular athletic ability? 
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	If you answered “yes” to the previous question, please describe the contact and sport:      


	Please indicate an emergency contact

	Name of Emergency Contact:
	     

	Address (street, city, state):
	     

	Home Telephone:
	     

	Work or Cell Telephone:
	     

	Email:
	     



	Please list activities, hobbies and sports in which each family member often participates: (e.g., camping, hiking, dance, crafts, debate, drama, art, music, reading, soccer, baseball, horseback riding)

	     



	In advance of the exchange, would you be willing to inform the exchange student of the religious affiliations of family members (yes/no)? If “yes,” please indicate your religious preference—if any—and your degree of involvement in religious activity 

	     



	Does any individual residing with the host family serve as local coordinator for another sponsoring organization (i.e. student exchange organization)?    FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	


	Are you planning any trips or vacations during the exchange program?

Will your student accompany you?  If so, what costs will the student have? 

	     



	Identify those personal expenses you anticipate to be covered by the student

	     



	Describe what you expect about the responsibilities and behavior the student should have while in your home (e.g., homework, household chores, curfew (school night and weekend), access to refrigerator and food, drinking of alcoholic beverages, driving, smoking, computer/Internet/E-Mail)

	     


	Would any member of the household have difficulty hosting a student whose religious beliefs are different from their own?
	 FORMCHECKBOX 
 Yes          FORMCHECKBOX 
 No

	Note: A host family may want an exchange student to attend one or more religious services or programs with the family. Please note that exchange students may choose or choose not to experience this facet of U.S. culture. Neither NWSE nor a host family can require a student to do so.


	Are there any health issues with any family member that could impact the exchange?

	     



	Does anyone in the family smoke?  If yes, where (e.g.. inside the home or outside only)? 

	     



	Does anyone in your family drink alcohol?  If yes, how often? 

	     


	Please describe the number and type of any pets, and whether they live inside or outside.

	     



	What is the primary language spoken in your home?  If other languages are also spoken, how frequently?

	     



	Description of Your Home



	Check the box that best describes your home:
	Single-Family Home  FORMCHECKBOX 

	Duplex  FORMCHECKBOX 

	Mobile Home  FORMCHECKBOX 


	
	Apartment  FORMCHECKBOX 

	Condominium  FORMCHECKBOX 


	Will the student have his or her own room?      Yes  FORMCHECKBOX 
           No  FORMCHECKBOX 


	If no, with whom will the student share a room? (students must have their own bed and may share a room with no more than one sibling of the same sex)       


	Describe primary rooms and bedrooms:
	     


	How many bathrooms are there?
	     

	Describe the student’s bedroom:
	     

	Describe the amenities/utilities to which the student will have access:
	     


	Your Community

	In what type of community do you live?
	Urban  FORMCHECKBOX 
 
	Suburban  FORMCHECKBOX 

	Rural  FORMCHECKBOX 

	Farm  FORMCHECKBOX 


	Population of your community
	     

	Nearest major city:      
	Distance from your home:       
	Population:      

	Your city/town’s website
	     

	What points of interest are around your area   

(parks, museums, historical sites)?
	     

	Describe any areas in or near 

your neighborhood to be avoided:
	     

	Briefly describe your neighborhood or community:
	     

	Name of nearest major Airport to your home:       
	Distance from home (time or mileage):       


	Please briefly describe: a) why your family would like to host an exchange student; b) what your family expects to gain from the experience; what your family can “give” to an exchange student:

	     



	How did you learn about the opportunity to become a host family with NWSE?

	     


Thank you very much for applying to host one of our international students, 

and promoting international goodwill, respect and understanding!
	LETTER OF INTRODUCTION

	Below (or on a separate page, if you prefer), please write a letter of introduction to your student.  You may refer to many of the points already referenced in this application and explain them in more detail. 

As part of your letter, please be sure to provide a brief description of each family member. In particular, include hobbies, activities, preferences and other characteristics that will help us better match you with a student so that the he or she can successfully integrate into your family. (For example: level of education, profession, interests, and community involvement, serious health issues.) 

We will be forwarding this application form, photos, and letter of introduction to your student!  

	NORTHWEST STUDENT EXCHANGE
Host Family Introductory Letter

If using a computer, begin in gray highlighted area.  Page will expand as you type.



     



	The US Department of State (DOS) requires that NWSE collect this financial information about each host family to ensure that a student’s basic needs can be met. DOS states that “the income data collected will be used solely for the purposes of ensuring that the basic needs of the exchange students can be met, including three quality meals and transportation to and from school activities."

Please check the box that best describes your average annual income range:

	 FORMCHECKBOX 
 Less than $25,000
	 FORMCHECKBOX 
 $45,000–$55,000
	 FORMCHECKBOX 
 $75,000 and above

	 FORMCHECKBOX 
 $25,000–$35,000
	 FORMCHECKBOX 
 $55,000–$65,000
	

	 FORMCHECKBOX 
 $35,000–$45,000
	 FORMCHECKBOX 
 $65,000–$75,000
	

	Does anyone residing in the home receive any kind of public assistance? (financial “needs-based” government subsidies for food or housing such as food stamps or unemployment)?   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

If yes, please describe:      



REFERENCES

	Please list below two references (no relatives, please):

	Name
	Street
	City, State
	Home Phone
	Cell/Work Phone
	Relationship

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


	Required only for single hosts with no children in the home: Please list the contact information of two friends and/or family members who can provide an additional support network for your exchange student and give evidence of your involvement in your community:

	
	Friend/Family Member 1
	Friend/Family Member 2

	Name
	     
	     

	Street
	     
	     

	City, State
	     
	     

	Relationship
	     
	     

	Home Phone
	     
	     

	Cell/Work Phone
	     
	     

	Email
	     
	     



HOST FAMILY AGREEMENT

We, the host family named, below agrees to welcome into our home an exchange student sponsored by NorthWest Student Exchange (NWSE), a non-profit cultural exchange organization with headquarters in Seattle, Washington. We understand that NWSE is designated by the U.S. Department of State to conduct exchange programs for international teenagers, and understand and agree to the following conditions:

1. Students who participate in the Academic Year or Semester Programs carry J-1 visas sponsored by NWSE. The responsibility for the welfare of the students lies with NWSE. We rely on the host family’s commitment, capabilities and desire to share our American culture with our students.  NWSE always consults with our local representatives and host families when resolving any problem situations. The authority to render any and all final decisions related to the student’s welfare and program participation resides solely with NorthWest Student Exchange and its professional staff in Seattle.  

2. Host families acknowledge the authority of the NWSE local representative (Academic Coordinator), who supervises the exchange for its duration.

3. Host families understand the overall program goal is to promote international goodwill, understanding and respect, as described in NWSE materials, including the Host Family Handbook. These materials are provided to all host families.

4. Hosts agree to provide their students:

· Room and board for the duration of the program;

· A separate, non-convertible, non-inflatable bed for the student (student may share a bedroom with a host sibling of the same sex and approximate age);

· A sincere desire to welcome the student as a family member, son/daughter and sibling;

· A safe, comfortable and caring environment, with age-appropriate parenting.

· A quiet place for the student to study and complete schoolwork.

5. Host parents agree to share copies of any school documents (grades, deficiency notices, or other items pertaining to the student’s academic and programmatic progress) with the Academic Coordinator or other NWSE staff.  Exchange students are required by the stipulations of the J-1 visa to attend high school as a fully matriculated and full-time student throughout the program.

6. Host parents agree to notify the NWSE local Academic Coordinator of any serious problems or issues that may arise during the program, and to accept the AC’s and NWSE’s authority in helping to resolve problems.  

7. NWSE does not promote, allow or intend its programs to provide opportunities for school athletic participation or high school graduation (unless explicitly authorized by the host school and NWSE only after all appropriate student qualifications have been reviewed and accepted), driver’s education instruction, household domestic service, child care, employment, or other activities that might compromise the student, program, or school, or be in violation of any law or regulation.

8. Hosts understand and acknowledge that NWSE cannot guarantee that there will not be unexpected problems or challenges that might require removal of the student from the host home, school or community, or, in extreme cases, early program termination and the students return to his/her home country.  

9. In the event that the student’s residence with the family must be changed to a new host family, NWSE will first make every effort to re-place the student in the same community in order to cause as little disruption as possible to the student’s academic and social progress.

10. Hosts fully support NWSE rules and conditions required of the NWSE student and will not knowingly permit or allow students to break such rules.

11. Hosts are obligated and legally empowered to ensure the health of the students by seeking medical advice or emergency medical care as necessary.  All students carry health and accident insurance throughout the duration of the program, as well as a power of attorney allowing the host family to seek medical/other appropriate care.

12. The approximate program dates are given below.  Actual dates may vary slightly depending on final transportation arrangements.  Hosts who invite students to stay beyond the official program end date understand that after that date NWSE sponsorship shall cease and that health and accident insurance may expire.

13. Hosts agree to inform the Academic Coordinator of any travel plans they have during the program, whether or not the exchange student will be traveling with them, etc.

14. Hosts agree to inform NWSE immediately of all material changes in the status of the host family or student, including, but not limited to, changes in address, health, finances, employment and criminal activity.

I/we, the host parents signing below, freely agree to participate in the NWSE screening process, and consent to: an in-home interview with all family members present, conducted by an NWSE Academic Coordinator; filling out the complete NWSE application form; providing references and “second visitor” information; permitting NWSE to conduct required criminal and sex offender background checks on family members. We understand that NWSE will advise us if a record is found.  We understand that NWSE will keep all information learned through the background check confidential and not share it with any outside sources.

As part of our background check, we may obtain consumer reports or prepare an investigative consumer report. The investigative consumer report may include, but not be limited to, credit information reports, criminal history reports and driving history records. Under the provisions of the Fair Credit Reporting Act (15 USC at 1681-1681u) as amended, before we can seek such reports, we must have your written permission to obtain the information. You have the right, upon written request, to a complete and accurate disclosure of the nature and scope of the investigation. You are also entitled to a copy of your Rights under the Fair Credit Reporting Act.

I do hereby authorize verification of all information in this application from all sources of employment, education, motor vehicle, financial history, criminal history, personal character, and worker's compensation records in accordance with ADA, labor and wage records, etc. or any part thereof, and authorize any duly authorized agent of IntelliCorp Records, Inc to obtain, whether the said records are public or private, and including those which may be deemed to be privileged or confidential in nature and I release all persons from liability on account of such disclosures.  Information appearing on this Authorization will be used exclusively by IntelliCorp Records, Inc for identification purposes and for the release information, which will be considered in determining any suitability for hosting.  I certify that I have made true, correct, and complete answers and statements on this application, any supplements to it and in any interview in the knowledge that they will be relied upon in considering my application for hosting.  I agree to provide additional information that may be requested to process my application. I authorize without reservation, any party or agency contacted by IntelliCorp Records, Inc to furnish the above-mentioned information. This authorization is valid during the course of my hosting to the extent permitted by law.

I have the right to make a request to IntelliCorp Records, Inc, upon proper identification, to request the nature and substance of all information in its files on me at the time of my request, including sources of information, and the recipients of any reports on me which IntelliCorp Records, Inc has previously furnished within the two year period preceding my request.   

Name of Host Parent 1:       ______________________________
Signed: ___________________________________Date:      /     /      (month/day/year)

Name of Host Parent 2:      ______________________________          
Signed: ___________________________________Date:      /     /      (month/day/year)

NorthWest Student Exchange
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